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Transfer Inventory 

Description This Screen is used to transfer inventory to another location. 

Location Admin>Setup>Transfer Inventory 

 

 ① This will search all tickets.(F2) 

② This will add new transfer ticket. 

③ This will delete existing tickets. You can only delete pending tickets.  

④ This will save pending tickets. 

⑤ Search tickets with given information (Ticket No, Date, Store, User ID or Name, 

Status) 

⑥ List of tickets. 

⑦ Ticket information. You can review ticket information and edit ticket information. 

⑧ Detail information about ticket. 

⑨ Print button. 

⑩ After you make new ticket, click this button to insert inventory. 

Note -New ticket needs to be saved before you insert inventory. 
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Add New Ticket & Send 

1. Click the Insert②②②② button to add a new ticket. 

2. You will see new ticket information from Field⑦⑦⑦⑦. 

3. Click the From Store drop-down menu. If you do not see From Store, you should go to 

store setup and register your computer. (Go to Page 14) 

4. Click the To Store drop-down menu and select the store to which you are sending 

inventory. 

5. Click Save④④④④ button. 

      Note: You have to save information before you insert inventory. 

6. Once you have saved, click the Insert②②②② button. You will see following screen: 

 

 
 

1. Input Quantity of product and scan ESN number. You will see following screen: 
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2. When you are done selecting inventory to transfer, you can choose to send or hold the 

ticket. 

3. If you want to send click Send button. If you want to hold the ticket for a later date, click 

Pending button. 

      Note: Once you send the ticket, you will not be able to edit or delete your ticket. 

4. Once you click either the Send or Pending buttons, you will be directed to the main 

transfer inventory screen. Ensure the Ticket is in the right status. (see below) 

Ticket Status 

 

 

Pending Status before you send inventory. You can modify or delete when ticket 

status is pending. 

Sent Status after you have sent inventory. Since it is already shipped out 

from your store, you will not be able to modify or delete the ticket. 

Received Status when another store received sent inventory. 
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Review Ticket Information 

1. Click the Search①①①① button 

2. You will see new ticket information from Field⑦⑦⑦⑦. 

3. From Store should be selected. If you do not see From Store, you should go to store 

setup and register your computer. (Go to Page16) 

4. Choose To Store where you are sending inventory to. 

5. Click Save④④④④ button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


