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Time Clock

Description Before employees start working, they need to clock-in for the most accurate
record of hours worked.

Location Employee>Time clock

7 Cello

File Employess Window{\W)

E]@d

7 Time Clock

)
Date | 05.01.2008 |~ | 05.31.2unmlj Store [HO
Time In Time Out

[05.08.2008 : : 11:56:25 am |

1 130 WONG KM

Ho {11} Employee Check Store Ho Kind In Date In Time Out Date Out Time Time_Worked

oo 1 | Harmal 05/08/2008 11:51:00 05082008 11:56:23 00:05:23

Total b 00:05:23 @

1 results in search criteria.

I HQ yong Comp YONG Kl —I cellotest

Function

(D This will search time clock history.

(2 Time period that you want to search.

3 Clicking Time In will start counting hours worked.

@ Clicking Time Out will stop counting hours and save it.
(® Store you are currently working

(® This field shows time clock history of employees.

(D Detail information of time clock history.

Make sure you logged in with your User ID.

(9 Total hours that you worked.

Note

-You have to log in with your User ID in order to clock in or out.
-To update out time, click Time Out once again.
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Cello [Cellular Operator]

Clock In / Out
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Employees must log-in with their User ID when clocking-in.

Clicking the Time In@®) button will start counting work hours.

Clicking Time Out@ button will stop counting hours worked.

Click Time Out@ again to update out time.

If an employee makes a mistake, the employee should contact his or her manager.
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